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Default Submission Process and Metadata Fields in DSpaceDirect

Step 1: Describe Item

Step 2 Describe ltem Screen 2

Step 3 Upload item

Step 4 Review Submission

Step 5 Review license and complete

The following is the list of metadata fields captured in the default DSpace content submission process. These are available by default in DSpaceDirect.
Any changes or additions can be made as part of an Enhanced Submission Process package.

All fields are searchable by default, along with the full text of common file formats.

Submissions
Process Page

"Describe" Page 1

"Describe" Page 2

Field Name Metadata field
(backend)

Authors dc.contributor.author

Title dc.title

Other Titles dc.title.alternative

Date of Issue dc.date.issued

Publisher dc.publisher
Citation dc.identifier.citation
Series / dc.relation.
Report No. ispartofseries
Identifiers dc.identifier.[type]
Type dc.type
Language dc.language.iso
Subject dc.subject
Abstract dc.description.
abstract
Sponsors dc.description.
sponsorship
Description dc.description

Searcha
ble

Yes
Yes
Yes
Yes
Yes
Yes

Yes

Yes
Yes
Yes
Yes

Yes

Yes

Yes

Default Submission Process, Step by Step

Step 1: Describe ltem

Included in
Browse By

Yes
Yes
No
Yes
No
No

No

No
No
No
Yes

No

No

No

Included in Discover
(sidebar menu)

Yes
No
No
Yes
No
No

No

No
No
No

Yes

No

No

Included in Filter By (in Search
Results)

Yes
Yes
No
Yes
No
No

No

No
No
No

Yes

No

No
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Item submission
== - ~ - - ~

Describe Item

Autheors:

Enier the names of the authors of this item

Last name, &.g. Smith First name{s) + “Jr°, &.g. Donaid Jr

Title:

Enier the main title of the item

Other Titles:

If thi itemy has any allemnative titles, please enber them hare

Date of Issue:

Please give the date of previous publication or public distribution. You can leave oul the day
and’or month if they arenl applicable

L
Year Maonth Day

Publisher:
Enter the name of the publisher of the previously issved instance of this item

Citation:

Enier the standard cilation for the previously issued instance of this item

Series/Report No.:
Enler the series and number assigned 1o this item by your community.

@ [ Add |

Describe Item screen continued



Series/Report No.:
Enter the series and number assigned (o this item by your community.

Sernies Name Report or paper Mo.

Identifiers:

If the item has any identification numbers or codes associaled with it, please enler the types and
the actual numbers or codes.

ISSH * |

Type:

Select the type(s) of content of the item. To select more than one value in the list, you may have
1o hold down the "CTRL™ or "Shift” key.

Animation

Article

Book

Book chapter

Dataset

\Leaming Object o |

F

Language:

Select the language of the main content of the item. If the language does nol appear in the list,
please select "Other. IT the content does nol really have a langudge (for example, if it is a
datasel or an image) please select ™A'

MIA M

Step 2 Describe Item Screen 2
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Iltem submission
Describe ltem

Subject Keywords:
Enber appropriale subject keywords or phrases

Subjec Cateqonias

Abstract:
Enter the abstract of the item

Sponsors:
Enter the names of any sponsors andior funding codes in the box

Description:
Enber any oiher descrplion of comments in this box

Step 3 Upload item
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Item submission
| Descrive R Describe [ Upload B Review [ —
Upload File(s)

File:

Flease ener the full path of the file on your computer commesponding to your ilem. H you click
Browse. ", & e window will allow you b selact the file from your ©ompuler

Choose File  Ho file chosen

File Description:
Dphmall:.- prowide a bnel descrpbon of the file, Tor e.c.lmple “Main arbcle™, or “Expenimeani dars
reaings

Embargo until specific date:

The first day from which access is allowed. Accepbed format yyyy. yyyy-mm, yyyy-mm-dd

Embargo reason:
The réason for the émbargo, typically for inlérnal use only, Dplional

Upload file & add anather

Files Uploaded

Primary File Size Description Format
Test ilempdi 149610 bytes test applicationipdf (Supporied) m
File checksum: MD5 Tedab402dbTeedocd1bTadG8203almG

Remove selected files

Step 4 Review Submission



« Fall Photographs — Hem submission

Item submission
[ Descrive [ Descrive [l Upioad B Review RS —
Review Submission

Descnbe ltem

Authors:
Graar Klein, Heather

Title:
test rem

Date of Issue:
2016-04-02

Describe Item

Correct one of these

Upload File(s)
Test item pdf- Adobe PDF (Known)

Correct one of these

Step 5 Review license and complete
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Item submission

Distribution License

There is one last step: In order for this site 1o reproduce, translate and distribute your submission worldwide, you
must agree 1o the fallowing larms

Grant the standard distribution license by selecting 1 Grant the License’, and then click 'Complete Submission’
NOTE: PLACE YOUR OWHN LICENSE HERE This sample license is provided for infarrmational purposes only.

NOM-EXCLUSIVE DISTRIBUTION LICENSE

B':u' signing and submitting this license, you (the author s} or copynght owner) grants to DSpace University IDSU:I the
non-exclusive right to reproduce, ranslate (as dafined balow), and/or distribute your submission (including the
abstract) wordwide in print and elactronic farmat and in any medium, including but not limited to audio or vidao.

You agree that DSU may, without changing the content, translate the submission o any medium or format for the
purpese of presenvation

You also agree that DSU may keep more than one copy of this submission for purposes of security, back-up and
preservation.

You represent that the submission is your eriginal work, and that you hawve the right to grant the rights contained in
this license. You also represent that your submission does nol, to the best of your knowledge, infringe upen anyone's
copyright

If the submission contains material for which you do nol hold copyright, you represent that you have oblained the
unrestricted permission of the copyright owner to grant DSU the rights required by this license, and that such third-
party owned material is clearly identified and acknowledged within the text or content of the submission

IF THE SUBMISSION IS BASED UPON WORE THAT HAS BEEN SPONSORED OR SUPPORTED BY AN AGENCY
OR ORGANIZATION OTHER THAN DSU, YOU REPRESENT THAT YOU HAVE FULFILLED ANY RIGHT OF REVIEWY
OR OTHER OBLIGATIONS RECQUIRED BY SUCH CONTRACT OR AGREEMENT.

DSU will clearly identify your name{s) as the author(s) or ownens) of the submission, and will not make any
alteration, other than as allowed by this license, 10 your submission

I you have questions regarding this license please contact the systern administrators

Distribution license:
| Grant the License

< previous | save & £xt | competesubmision
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